.



	HS048b
	[image: image1.png]




	SoMS Workplace H&S Inspection Checklist – Specific Laboratory
	

	
	


	Building 
Level 

Room
	Date:


	Inspector/s:


	Signature/s:

	Room/area manager/supervisor (print name)

	Room manager signature to signify this is an agreed record of 

inspection and corrective actions:


Complete the following box with document control information if you alter this form to suit the local area.
	Faculty/Division Medicine

	School/ Divisional Unit SoMS


	Document number 

SoMS_HS_006

	Initial Issue date
14/8/08

	Current version 
1.6
	Current Version Issued
02.03.2017
	Next review date

02.03.2020


This list serves as a guide for evaluation of UNSW workplaces (additional items and categories may be added to suit local needs, but none may be removed).  A tick in the NO box requires corrective actions (CA) to be determined by the room/area manager/supervisor in consultation with inspectors. CA’s must be added to myUNSW in your School or unit. 
Risk Rating follows the Risk Management Procedure and is required in order to prioritise corrective actions.
If you cannot verify an item then place a mark in the “Can’t Tell” column for revision at a later time.
	Item
	Yes
	No
	N/A
	Can’t Tell
	Risk Rating e.g. 3C H
	Corrective action recommended, inspection comments, reference numbers
	Person responsible for CA.

	1. Laboratory Chemical
	
	
	
	
	
	
	

	1.1 Are appropriate engineering controls available e.g. ventilation, storage cupboards, fume hood, safety showers?
	
	
	
	

	1.2 Are hazard signs and notices clearly displayed and relevant? (e.g. safety hazards poster at entrance to area, GHS labelling used)
	
	
	
	

	1.3 Are chemicals stored appropriately according to compatibility and SDS?
	
	
	
	

	1.4 Is storage in fume hoods and on the floor prohibited? Is storage in fume hoods prohibited and chemicals on the floor suitably contained e.g. bunded?
	
	
	
	

	1.5 Are chemicals labelled according to the HS429 Labelling of Hazardous Chemicals Guideline?
	
	
	
	

	1.6 Are gas cylinders secured against falling?
	
	
	
	

	1.7 Is suitable PPE available, in good condition and stored correctly?
	
	
	
	

	1.8 Are UNSW procedures for waste segregation and handling followed?
	
	
	
	

	1.9 Are chemical spill kits available?

	
	
	
	

	1.10 Are safety showers and eyewash stations in working order and unobstructed?
	
	
	
	

	1.11 Is there Safety Data Sheets (SDS) available & current (within 5 years) for hazardous chemicals?
	
	
	
	

	1.12 Are fume hoods within their test date (annual test)?
	
	
	
	

	1.13 Are appropriate fire extinguishers available near-by?
	
	
	
	

	1.14 Are Flammable DG Cabinets 3m away from ignition sources (with exceptions)?
	
	
	
	

	2. Laboratory Biological
	
	
	
	

	2.1 Are all procedures that generate aerosols performed in a Biological Safety Cabinet (BSC)?
	
	
	
	

	2.2 Are only tested and certified BSC’s used (annual test)?
	
	
	
	

	2.3 Is all furniture non absorbent?

	
	
	
	

	2.4 Gloves are worn when handling infectious materials?
	
	
	
	

	2.5 Are all pieces of PPE removed and hands washed before leaving the laboratory?
	
	
	
	

	2.6 Are UNSW procedures for waste segregation and handling followed?
	
	
	
	

	2.7 Are disinfectants labelled with concentration, expiry date and hazard information where needed?
	
	
	
	

	2.8 Is the antiseptic handwash within expiry date?
	
	
	
	

	2.9 Is biological and cytotoxic (where relevant) spills kit available?
	
	
	
	

	2.10 Is tissue culture waste appropriately disinfected?
	
	
	
	

	2.11 Sharps are not exposed and blade removal devices are available?
	
	
	
	

	3. Laboratory Radiation
	
	
	
	

	3.1 Is equipment to be used in active areas labelled and used only for that purpose?
	
	
	
	

	3.2 Are personal dosimeters provided and worn as appropriate?
	
	
	
	

	3.3 Are suitable contamination monitoring instruments provided, maintained and calibrated?
	
	
	
	

	3.4 Are radiation working areas segregated from other laboratory areas and labelled?
	
	
	
	

	3.5 Is all radiation work conducted in secondary containment facilities e.g. spill trays?
	
	
	
	

	3.6 Are remote handling tools such as forceps used to maximise distance and reduce dose?
	
	
	
	

	3.7 Does labelling include: compound, isotope, activity, date, username and trefoil symbol?
	
	
	
	

	3.8 Are all pieces of PPE removed and hands washed before leaving the laboratory?
	
	
	
	

	3.9 Is suitable shielding used for experimental and waste storage areas?
	
	
	
	

	3.10 Are UNSW procedures for waste segregation and handling followed?
	
	
	
	

	3.11 Are radioactive substances stored separately from other substances?
	
	
	
	

	3.12 Do staff have licenses/student exemptions?
	
	
	
	

	4. Workplace Procedures
	
	
	
	

	4.1 No evidence of food and drink stored and/or consumed in the laboratory?
	
	
	
	

	4.2 Are hooks provided near exits for coats/gowns?
	
	
	
	

	4.3 Are chairs adjustable and impervious to spills?
	
	
	
	

	4.4 Safety Hazards door poster on display and up-to-date?
	
	
	
	

	4.5 Emergency sticker attached to phone handset? Emergency poster displayed?
	
	
	
	

	4.6 First aid kit easily accessible and stocked?
	
	
	
	

	4.7 Fire extinguisher easily accessible and tested within 6 months?
	
	
	
	

	4.8 Overhead smoke detectors/sprinklers not blocked or covered?
	
	
	
	

	4.10 Are PPE requirements being complied with?
	
	
	
	

	4.11 Electrical items reinspected according to ET&T guides?
	
	
	
	

	4.12 Extension leads and power boards raised off the floor?
	
	
	
	

	4.13 Are the Risk Management Forms on SafeSys for all projects/activities?
	
	
	
	

	4.14 Are Safe Work Procedures on SafeSys for equipment and procedures?
	
	
	
	

	4.15 Is there an Inspection, Testing & Monitoring Plan for the lab? 
	
	
	
	

	4.16 Are Hazardous Materials and Dangerous Goods barcoded and listed within SciQuest ERM?

	
	
	
	

	4.17 Is there a biohazard register available?


	
	
	
	

	4.18 Is there a schedule 8/9 drugs register available?
	
	
	
	

	4.19 Are laboratory induction records available? 

	
	
	
	

	4.20 Is there any Liquid Nitrogen stored in the laboratory? Is there appropriate PPE & ventilation for the area? Is this documented in a Safe Work Procedure?
	
	
	
	

	5. Manual Handling
	
	
	
	

	5.1 Has the need to lift, carry, push or drag heavy loads been eliminated?

	
	
	
	

	5.2 Are suitable ladders or steps available and in good condition?
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