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1. Purpose – context for development of the protocol

This document indicates how individual’s gain access to Wallace Wurth LG09 (where liquid nitrogen tanks and freezers are stored).
2. Scope – to which positions/groups does the protocol apply

All persons who wish to gain access to LG09
3. Definitions and acronyms used

SWP = Safe Work Procedure
4. Protocol statement

The liquid nitrogen room is a general shared facility. In order to be permitted swipe-card access individuals must be inducted to the area. The process is as follows:
1. Supervisors train staff and students on the use of the storage tank(s), knowledge of the risks involved and response to the oxygen alarm in the room. The group’s Safe Work Procedure (SWP) for use of the equipment and room can be used for this induction/training.
2. Staff/students sign the SWP to confirm that they have been trained and understand the risks.
3. Supervisor emails the School’s Executive Officer to confirm that the individual has been trained and signed the SWP and access to LG09 can be granted. If the supervisor is not available to do this then the individual shows evidence to the Executive Officer that they have been trained and that the SWP has been signed.
4. Executive Officer arranges swipe card access to the room.

5. In rare circumstances where general access is needed by SoMS staff for the room but the equipment is never used e.g. Head of School, Research Support, Health and Safety, then the Executive Officer can give swipe-card access without a signed SWP. These staff must have completed the OHS on-line awareness training, Laboratory Safety Awareness training and Hazardous Substances training. These staff must not use any of the equipment in the room.
6. Service engineers/maintenance contractors who need to enter the room for maintenance purposes must get a clearance certificate and be supervised at all times by an individual who has been trained (i.e. someone with swipe-card access).

7. Contractors who refill the tanks during after-hours operation must be inducted and sign the contractors induction register, in order to get swipe card access.  

8. In emergency situations follow the alarm response instructions (posted on the door).
5. Roles and responsibilities

5.1 Workers: 


To follow all instructions within the SWP 


Never lend swipe card to another person who is not authorised to access the room


	5.2 Supervisors:  


To train workers under their responsibility in the use of the equipment and the room (using an SWP)


To confirm to the Executive Officer that a worker has been trained, so that swipe card access can be arranged.


5.3 Maintenance/service personnel:


Must not enter restricted access areas without a clearance certificate and supervision by a member of staff who has authorised access to the area unless they have been inducted and signed the contractor’s induction register


5.4 Executive officer:


To grant swipe-card access to LG09
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